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WebLearn 
Announcements 

1. Select Build tab, Announcements 

 

2. Click Create Announcement button 

 

3. Enter Title  

 

4. Click Enable HTML Creator and type a message 

 

5. Select Recipients for the announcement 
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Announcements 

6. Using the calendar icon  and time icon  select display times 

 

7. Select Also Deliver as a pop-up message for the message to display when 

a student enters the module 

8. Click Send button 

9. The new message displays on the list 

 

10. To re-order messages so that the latest appears as the top entry, select the 

announcement 

11. Click to view move options icon  and select Move Selected Above 

 

12. New order displays 

 


